NAME OF ORGANISATION OR SCHEME
‘Wheels to Work’ – Moped Scheme Terms and Conditions
The Wheels to Work scheme will loan a ? moped :
To:





(name)

Aged:

(years)

Address:







DOB



Postcode:







NI Number


For a period of ? months.
Starting on:



Date



The following conditions form the agreement between NAME OF ORGANISATION and NAME OF YOUNG PERSON whereby the vehicle is loaned for a period of ? months. 
1) The moped will be used only by the driver, (i.e. the person to whom it is issued) and by no other person.  Such use being for social, domestic pleasure and to and from work or study only and for no other purpose whatsoever up to ? miles per week.  The moped cannot be used for delivery or work purposes.
2) The user will be responsible for the acquisition of a provisional driving licence.

3) ? will pay the cost of the initial CBT training course, mandatory before the user can ride the vehicle on the road.
4) The driver will pay NAME OF ORGANISATION. the sum of £? per week for the period he/she has use of the vehicle.

5) The vehicle will be locked away at all times when not in use, using the lock provided, where the driver has the use of a garage, the vehicle will be locked within the garage overnight.  In the event of not securing the vehicle properly to deter theft a charge may be liable to the named user.
6) The driver will wear a helmet and all safety equipment issued at all times when using the moped and must wear sensible clothing which covers both arms and legs.  Sturdy footwear must also be worn.

7) The driver will keep the vehicle in good condition and comply with the Highway Code and all obligations imposed by law or byelaws, and no passengers are to be carried at any time.
8) If, during the period of use of the vehicle, the driver is involved in or becomes aware of any accident involving the vehicle, whether acknowledged or denied, he/she will report it immediately to NAME OF ORGANISATION.  This may result in an insurance claim and the driver may be responsible for the excess ? or the full purchase price of the moped.
9) The driver will provide full assistance to NAME OF ORGANISATION in respect of any claim or alleged claim arising from the use of the moped.

10) In the event of the driver being involved in any accident or convicted of any motoring offence involving use of the moped or any other vehicle, he/she will report it to the NAME OF ORGANISATION immediately.

11) The driver uses the vehicle at his/her own risk and the NAME OF ORGANISATION will not provide individual personal accident cover but the driver may enter into an individual arrangement with an insurance company of his/her own accord.
12) The vehicle will be taxed and insured by ? and will be serviced at specified intervals at ? in ?.  The insurance policy only covers the insured vehicle belonging to the scheme and no other vehicle whatsoever.

13) The user will be responsible for the day-to-day maintenance of the vehicle and costs associated:-

· Petrol and oil

· Bulbs and accidental damage

· Excessive wear and tear

· Appropriate cleaning materials

And no other repairs or modifications.

14) The user must return the moped in a similar condition as when it was first loaned, or a maintenance bill could be liable to be incurred by the client.

15) The user may be required to participate in publicity for the scheme from time to time.

16) Any follow up training must be attended at a mutually convenient time.  

17) The user agrees to routine inspections on the vehicle at the discretion of the co-ordinator.
18) NAME OF ORGANISATION reserve the right to withdraw the moped at any time.  

19) If a warning system is in place, this system will be followed with regard to all users, but NAME OF ORGANISATION still reserve the right to withdraw the moped at any time. 

20) The moped will remain the property of NAME OF ORGANISATION.

21) The moped must be returned on the specified date stated by NAME OF ORGANISATION.

22) It is suggested the moped should not be used in poor weather conditions.

23) Criminal damage caused to the moped or other property arising from the use of the moped will be subject to prosecution.

24) The moped should not be operated while user is under the influence of drink and you should check with your doctor if prescribed medication.

I agree to abide by the terms and conditions listed
Signed:
Date:


                               Authorised Moped Driver

I…………………………… ……………………………….being the parent/guardian of ……………………………….. ……………………………agree to him/her participating in the scheme and will endeavour to see that he / she complies with the terms and conditions:

Signed……………………………………………………Date
……………………
(to be signed if user is aged below 18 years)

I have interviewed the above named and find him / her to be a suitable person to participate in the scheme.

Signed
………………………………Date
………………………………………
Co-ordinators name

Address and contact details.

The following conditions form the agreement between NAME OF ORGANISATION and ……………………………….. whereby the moped is loaned for a period of  up to ? months.

At no point does NAME OF ORGANISATION or any of the named partners for the scheme accept any responsibility or liability for any injury sustained to the named person or death of the named person as a result of their participating in the ‘Wheels To Work’ Scheme.

I accept the above conditions.

Signed ……………………………………………………….Date…………………………

Signature of Parent / Guardian………………………… Date………………………..

Witness ……………………………………………………..Date…………………………

Address of Witness …………………………………………………………………..

………………………………………………………………………………………….

Relationship …………………………………………………………………………..

Please note:
“Wheels to Work” is part of NAME OF ORGANISATION, which complies with the Data Protection Act.

Your details will be held on a secure database and may be passed on, if appropriate, to interested parties regarding your actions on the “Wheels TO Work” scheme. Please tick the box if you do not wish your details to be passed on in this way. ( 
Supplier – Servicing Agent

Owners & Insurers –Registration 
Document held with:

CBT                                                                                   







