Checklist for Visits to Existing Clients
Name:   

Date of Visit:

Moped Registration:                                                  
1. General chat about how things are going, any problems with moped

2. Check all details still correct especially contact numbers, work situation etc

3. Check condition of moped – photos/written note/diagram

4. Check tyres

5. Note kilometres done

6. Check service situation + OK for oil
7. Future plans including transport when lease of moped ends
8. Check payment situation

9. Remind re damage/theft costs + warn re wintry/wet weather etc
